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        King Edward VI Grammar School 
            Holistic, Academic, Education

Learning Mentor Job Description
	Reporting to: 
	 
	Deputy Head Inclusion & Intervention [SENDCO]

	Hours: 
	 
	19.5 hours per week, 39 weeks per year [38 weeks term time + 1 week for development and support]
Working Days and Hours to be agree

	Salary: 
	 
	KE3 £8957 (Gross)

	FTE:
	
	0.4438
Actual Salary: KE3


	Job Description 

	Job Purpose: 
The Learning Mentor will work within the student support team at King Edward’s (known as KESH) helping to ensure that the existing high levels of support, care and welfare of our students continues.  

The Learning Mentor will work with identified students to help them develop their potential by reducing their barriers to learning. A barrier  to  learning  is  any  factor  that  prevents  a  student  from  being  in  a  suitable  emotional, physical or psychological state to engage in their lessons and learn, such as negative attitudes, low aspirations, trauma, friendship difficulties etc. 
Through either 1:1 and/or small group sessions, the learning mentor will motivate and support the students to develop strategies and skills to enable them to make positive choices and encourage positive participation in all aspects of school life.
The results of this support should ensure the students know how to learn effectively using self-regulation and metacognition strategies with an impact on improved levels of attainment, increased attendance levels, improved behaviour, increased levels of self-esteem, positive attitudes to learning and raised pupil aspiration. 
The position reports to Deputy Head Inclusion and Intervention and will also involve liaising with Heads of Year, Tutors, Subject Teachers and other members of KESH, to support students in developing proactive strategies. They may be a need to be involved and provide support, guidance and advice to parents/carers. 

They will contribute to the safeguarding and promotion of the welfare and personal care of our students. 
 

	Duties and Responsibilities 
a. Draw on knowledge of educational, physical, emotional and social needs to be able to identify and analyse the underlying issues that may lead to underachievement and barriers to learning 
b. Utilise and develop a range of strategies and techniques to support student(s) in their academic progress.
c. Plan and innovate individual and group programmes to support skills for learning, positive behaviour, social and emotional development and healthy life styles · 

d. Run targeted 1:1 and small group interventions to address barriers to learning to develop positive learning habits.  

e. Establish effective supportive and mentoring relationships with students and parents to motivate change, personal growth, self-esteem and independence. 
f. Assist with the development of Pupil Profiles and Support plans if required using the appropriate school software.

g. Follow policies and procedures but may need to be creative when making suggestions to resolve student centred problems and when assisting with developing activities.  
h. Observe, monitor and record development of identified students in and out of the classroom and report these to a designated person.

i. To undertake any other agreed tasks as may be determined from time to time within the general scope of the post of Learning Mentor. The work may sometimes be unplanned and reactive due to developing needs of children in the school.
2. Administration & Compliance 

j. To promote a caring and supportive environment where concerns can be explored 

k. To work closely with the rest of the KESH team to ensure the wellbeing of students,
l. Maintain student records as required in relation to interventions and student meetings.

m. To attend staff meetings, relevant INSET staff training sessions and other ad-hoc meetings. 

n. To demonstrate and promote consistently high expectations of all students and a commitment to supporting their achievement and wellbeing

o. To be aware of, and to comply with, policies and procedures relating to safeguarding and child protection, health & safety, confidentiality, and data protection, reporting all concerns to the appropriate person.

p. To help as directed at School Open Days/Evenings. 




The Post holder may be required to perform duties other than those given above.  These may vary from time to time without changing the general level of responsibility.  Such variations would not justify the re-evaluation of a post. 
The role of Learning Mentor has been identified as significant and business critical to the day to day running of the school and therefore holidays are not permitted to be taken during term-time. Therefore, payment for your annual holiday entitlement is included in your annual salary calculation. However the school’s standard procedure for leave of absence will apply.   
NB:  All staff are required to complete a 6-month probationary period during which time suitability for the post will be assessed.
Person Specification 
	  ATTRIBUTES   
ESSENTIAL  
	         DESIRABLE 
                   EVIDENCE

	Personal 
	· Positive, energy and enthusiastic, highly motivated and approachable
· Flexible approach to supporting children and families.  
· Ability and confidence to use own initiative and be proactive but also work independently. 
· Reliable, organised and able to organise others 
· Creative, resourceful, patient and tolerant
· Calm, unflustered manner with a non-judgemental outlook
· Ability to work in a team understanding school roles and responsibilities
· Excellent communication skills

· Commitment to equal opportunities and inclusion
· Ability to maintain a professional manner in challenging situations.
· Confidence to be firm and fair with students, staff and parents
· A sense of humour
	· Enjoys working within   

education 


	Interview  

Application 

form  

References 

	Competence  
Knowledge  

Abilities 
Skills 

Experience 
	· Recent experience of working with children and young people in either a paid or voluntary capacity in educational, youth or social care context
· Have a keen interest in supporting learning, welfare and achievements
· Effective communication with children, parents/carers, school staff and other professionals
· Demonstrable awareness of developmental, social, emotional and welfare factors and the effect on children, families and schools
· Demonstrable awareness of legislation relating safeguarding children. 
· Ability to manage own workload, while working within KESH protocols/ procedures
· Ability to maintain records of student support, deploying the necessary standard of verbal and written communication

· Excellent IT skills to include Word, Outlook and other Microsoft software
· Take responsibility for personal professional development and seek out opportunities to build own capabilities. 
	· Experience of working in an educational setting 
· A positive attitude to personal development and training  

· Experience of devising and running programmes of support for young people.
· Working knowledge of DfE, Local Authority and other regulatory body’s legislation and policy relating to education

	 Application 

form  

References 

Certificates* 

Interview  

 

	Qualifications and Training  
	· Maths and English GCSE (or equivalent) at grade C or above

· Further or Higher Education

· Aptitude for working with a range of IT packages and databases and a willingness to develop own IT skills
	· First Aid qualification or willingness to become First Aid trained and maintain said qualification
· Experience/qualifications suitable for working with children and young people, such as Mental Health First Aid Trained, Safeguarding etc
	Application 

form  

References 

Certificates*  

	Special 
Requirements 
	· No adverse criminal record.  


	 
	DBS Disclosure 

Application form  

References 

Interview  


* Please note original certificates will be required by shortlisted candidates  
All school staff have a responsibility to safeguard and promote the welfare of children and young people within the school.

